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I.	 Choose the best answer:� 5 x 1 = 5

	 1.	 A _______ can process millions of instructions in a few seconds.

		  a) calculator	 b) computer	 c) mobile	 d) phone

	 2.	 _______ is called the father of today’s computer.

	 	 a) Napier Bones	 b) Slide rule	 c) Difference engine	 d) abacus

	 3.	 MS Word is developed by _______ corporation.

		  a) Microsoft	 b) Micro Media	 c) Apple	 d) HCL

	 4.	 If you want to create a space, press the _______ key.

		  a) delete	 b) tab	 c) space bar	 d) title box

	 5.	 Press _______ shortcut key to view the slide show.

		  a) F7	 b) F5	 c) F2	 d) F11

II.	 Match the following:� 5 x 1 = 5

	 6.	 Copy	 -	 Napier Bones

	 7.	 Undo	 -	 William Oughtred

	 8.	 Open	 -	 CTRL + C

	 9.	 John Napier	 -	 CTRL + O

	 10.	Slide rule	 -	 CTRL + Z

III.	 Write the missing letters:� 10 x 1 = 10

	 11. 	M___ch___ne

	 12.	E___gi___e

	 13.	In___orm___tion

	 14.	P___rf___rm

	 15.	R___l___r

	 16.	S___r___ll

	 17.	C___rs___r

	 18. D___sk___op

	 19.	P___ct___res

	 20.	Po___er P___int
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IV.	 Answer the following:� 5 x 2 = 10

	 21.	What is an Abacus?

	 22.	What is the use of the slide rule?

	 23.	Name any two features of MS Word.

	 24.	How do you save a document in MS Word?

	 25.	What is the use of the F5 key?

V.	 Answer in detail:� 1 x 5 = 5

	 26. Tabulate the keyboard shortcut keys.

VI.	 Write True or False:� 5 x 1 = 5

	 27.	MS Word is a drawing software.

	 28.	You can change font color in MS Word.

	 29.	The space bar key is used to delete letters.

	 30.	We use the mouse to select text.

	 31.	Ada is the first programming language.

VII.	Identify the pictures and write the answer:� 5 x 1 = 5

Charles Babbage    William Oughtred    Blaise Pascal

Herman Hollerith    John Napier

	 32.	       33.  	   34. 

	 35.	 	 36.	  

VIII. 37. Draw a mind map to show how to copy and move text in MS Word.� 1 x 5 = 5


