
1

I.	 Fill in the blanks using the word given in the help box:� 5 x 1 = 5

			   cursor    notepad    typing     numbers    spacebar

	 1.	 Numeric keys are used for typing __________________

	 2.	 The __________________ key is the longest key on the keyboard.

	 3.	 The __________________ program lets the user type in the computer.

	 4.	 The blinking line in the notepad window is called the __________________

	 5.	 Writing on the computer is called __________________

II.	 Choose the correct answer:� 5 x 1 = 5

	 6.	 Special function keys are placed on the __________________ of the keyboard.

		  a)	 right side	 b)	 top	 c)	 down

	 7.	 When the Caps Lock is __________________ the alphabets typed will be displayed in  
		  capital letter.

		  a)	 ON	 b)	 OFF	 c)	 blink

	 8.	 A line blinking in the __________________ area of the notepad window.

		  a)	 blank	 b)	 white	 c)	 red

	 9.	 The blinking line is also known as the cursor point or the __________________

		  a)	 intersection point	 b)	 insertion point	 c)	 arrow point

	 10.	 __________________ key is used to erase a number or a words.

		  a)	 Backspace	 b)	 Spacebar	 c)	 Enter
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III.	 Match the following� 5 x 1 = 5

	 11.	 Backspace	 -	 output device

	 12.	 Keyboard	 -	 blinking line

	 13.	 monitor	 -	 typing area

	 14.	 white area	 -	 to eraser

	 15.	 cursor	 -	 input device

IV.	 Write true or false:� 5 x 1 = 5

	 16.	 A keyboard looks like a typewriter.	 [			   ]

	 17.	 Keyboard is the output device.	 [			   ]

	 18.	 Monitor is the output device	 [			   ]

	 19.	 The blinking line is also called a cursor.	 [			   ]

	 20.	 Notepad is a typing program.	 [			   ]

V.	 Write the missing letters:� 5 x 1 = 5

	 21.	 W________NDO________

	 22.	 D________SKT________P

	 23.	 N________TEP________D

	 24.	 E________T________R

	 25.	 A________PH________BET

VI.	 Who am I?� 4 x 1 = 4

	 26.	 On a keyboard, I have 26 letters of the English language. 
		  My keys are known as? Who am I?

	 27.	 I am a key used to erase a character, a word, or a number. 
		  Who am I?

	 28.	 You can use me for typing and very useful program in a 
		  computer. Who am I?

	 29.	 A line will be blinking in my area of the notepad window. 
		  I am also known as white area. Who am I?
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VII.	Look at the picture and write the answers:� 5 x 1 = 5

	 30.	 	 31.	

		  _______________________		  _______________________

	 32.	 	 33.	

		  _______________________		  _______________________

	 34.	

		  _______________________ 

VIII.  35.  Draw the notepad (when we open notepad, the following window appears):� 5

	


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IX.	 36.  Draw a mind map on the different kinds of keyboard keys:� 5

	

X.	 Answer the following questions: (Any three)� 3 x 2 = 6

	 37.	 List the arrow keys.

		  ______________________________________________________________________

		  ______________________________________________________________________

	 38.	 What is the use of a keyboard?

		  ______________________________________________________________________

		  ______________________________________________________________________

	 39.	 What is typing?

		  ______________________________________________________________________

		  ______________________________________________________________________

	 40.	 Which device is used for typing on the computer?

		  ______________________________________________________________________

		  ______________________________________________________________________

	 41.	 How will you open Notepad?

		  ______________________________________________________________________

		  ______________________________________________________________________


