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I. Choose the correct answer: 5x1=5

1. A worksheet is made up of

a) TOws b) fields c) columns d) bothaandc
2. To edit the contents of a cell, the function key is used.

a) F5 b) Fl c) F2 d) F11
3. The 1s the most important program that runs on a computer.

a) Basic b) fortran c) operating systemd) games

4. MS-Dos was introduced in the year

a) 1980 b) 1986 c) 1976 d) 1979
5. An operating system was first designed by computers in 1979
a) IBM b) HCL c) Microsoft d) Apple
II. Fill in the blanks: 5x1=5

6. When the computer is switched on the OS will be loaded in the

7. As per the interface, operating systems are classified into types.

8. MS Excel was developed by corporation.

0. has ability to recalculate automatically.

10. A selected cell is called the

III. Match the following 5x1=5
11. MM/DD/YY - 23-Dec-06
12. DD-MMM - 11:20:10
13. DD-MMM-YY - 12/23/06
14. HH:-MM - 23-DEC
15. HH:MM:SS - 10:35



IV. Write the full form for the following: 5x1=5

16. MS-DOS 17.  OS 18. CUI
19. GUI 20. IBM
V. Missing letters: 5x1=5
21. O ER T G S S M
22. OM T
23. S AD S ET
24, X E
25. F M A
VI. Write true or false: 5x1=5

26. The selected cell is called an active cell.

27. In spreadsheet, data can be viewed in the form of graphs.
28. Operating system allows multiple users to perform a task.
29. Operating systems are classified into three types.
30. Linux and Unix are examples of multi-user operating system.
VII. Answer the following: (Any 5) 5x2=10
31. Define cell address with an example.
32. Write the syntax of typing a formula in excel.
33. How would you start Excel?
34. What is an operating system?
35. Define a single-user operating system with an example.
36. List out the examples of operating systems.
37. Name the different types of operating systems based on the interface.
VIII. Answer any one of the following in detail: 1x5=5
38. Describe the different types of operating systems based on the interface.

39. How will you exit from MS Excel?

IX.Draw a mind map on any one of the following: 1x5=5
40. Five different types of data that are recognised by Excel.

41. Action performed by an OS.



